AECC PARENT

CLASSROOM HELPER
GUIDELINES
1. Must attend VIRTUS training offered by
the Archdiocese

2. Sign in at the Reception Desk and put on a
Aquinas Angel Visitor Sticker.

3. Let the teacher or assistant know that you have
arrived so they can transition the children for
the activity.

4. Wash hands before participating in classroom
activities.

5. If reading a book to the class, please make sure
that you have read the book in advance.

6. Use positive redirection for all. Examples: We
walk inside. Chairs are for sitting. Bottoms on
the floor. Keep your hands in your lap. One
person talks at a time.

7. IMPORTANT: Any observation or information
concerning children and families that you may
gain while volunteering 1s to be kept
confidential and should not be shared with
other parents in the class or the program.

8. Review these guidelines

Thank you for sharing your time and talents with
the children. We are so glad you are hear!
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Academic Calendar 2009-2010

July 25
August 3
August 22

September 7

September 24, 25

October 2

November 26-27
December 24
December 25

December 31
January 1

January 18
March 12

April 23
May 7
May 28
May 31
June 1

June 18

i Meet The Teacher

First Day Open

Parent Open House and Book Fair
Ribbon Cutting Ceremony 11:00 a.m.

Labor Day Holiday

Student Holiday
Staff attending National Early

Childhood Conference in Galveston

Student Holiday
Archdiocese Conference

Thanksgiving Holidays
Early Release Noon

Christmas Day Holiday
Early Release Noon

New Years Day Holiday

Martin Luther King Jr. Holiday

Individual & Group Pictures
Spring Family Field Day
Muffins with Mom

Last Days School
Memorial Day Holiday
First Day of Summer Camp

Dough Nuts with Dad

Day
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FUNDRAISING
The monies collected from tuition are used for the daily
TABLE OF CONTENTS contdd operation of the program. In order to provide for major
ok 25 additions and enhancements, AECC holds fundraising
Health & Safety 25 . .
Child Abuse & Neglect 25 evet}tg during the a'ca}den'nc year. We urge all pgrents to
participate. Fundraising is a great way to get involved
THE FEES PAGE and meet other parents and staff. Proceeds realized from
Financial Responsibilities 26 these events are used for program improvements such as
Tuition 26 technology, classroom equipment and/or playground
gsﬁgsit;ag:;n Fee ;2 equipment. The AECC Advisory Board authorizes and
Activity Fee 26 designates where the funds are to be applied.
Financial Aid . 26 MONETARY DONATIONS
Tuition & Fees Academic Year 2006-2007 27-28 . .
Extended Care 8 Monetary donations from friends, parents, grandparents
Late Pick Up Fee 28 and alumni of the program are welcome and appreciated.
Receipts 28 Birthday and memorial donations can be designated for
Fundraising 29 library materials. Donations can also be designated for
%?;thgvgonanons ;g playground equipment, technology and curriculum
Licensing Information 29 materials. For additional information concerning these
opportunities, please contact the Director.
INDEX 301 WITHDRAWAL
Classroom Helper Guidelines Outside Back Cover On e mowritteh foice must be given in advance of

student withdrawal. In the event proper notice is not
given, parents are held responsible for the remaining
tuition balance.

LICENSING INFORMATIQ

Parents may review a copy of
licensing report, health inspection and a copy of the

Minimum Standards at any time. The Program Director

will be happy to share this information with parents.

For information about licensing, parents can access the

Protective and Regulatory Services website at:
www.tdprs.state.tx.us or contact the local licensing

office: Child Care Licensing, 2221 W. Loop South,

Houston, Texas 77222-6017, Ph: 713-940-5286.
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Preschool Program

3 Years5 years

Annual Fees
Registration Fee:  $100

Activity Fee: $100

Supply Fee:

Part Time $65

Full Time $145
Weekly Tuition

Part Time $82.60

Full Time $163.90

EXTENDED CARE
Extended Hours available for all ages
Extended care is no extra charge

Discounted Family Registration Fee is
$200 per family

LATE PICK UP FEE

AECC parents who are late picking up children after 6:30
pm will be charged a late fee. The fee will be calculated in
the following manner: $1.00 per child for each minute.
This fee must be paid in cash at time of pick up.

RECEIPTS
Weekly tuition receipts will be provided upon request at no

charge. Year end tax receipts will be available by January
30.
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THE PROGRAM

Aquinas Early Childhood Center (AECC) is licensed by the
Texas Department of Family and Protective Services and is
a member of National Association for the Education of
Young Children.

PURPOSE

Aquinas Early Childhood Cent®ECCis designed and
implemented by St. Thomas Aqui@asholic Parish in
response to the identified need for high quality early
childhood education programs in the community.

OUR MISSION
Aquinas Early Childhood Center
believes each child
is a unique person created by God.
In Christobés | ove, we
Together with family and community, AECC is
committed to assisting each child grow and develop
to his/her fullest potential in a Catholic/Christian
environment.

* * *

Aquinas Early Childhood Center
PROGRAM HOURS
6:00 a.m. - 6:30 p.m.
Monday 1 Friday
8:00 a.m. Class begins
3:00 p.m. Class ends
3:00 p.m. Extended day starts
6:30 p.m. Close

wel
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PHILOSOPHY

Aquinas Early Childhood Center (AECC) believes each
child is a unique creation of God and a manifestation of
His love. We provide an atmosphere in which all children
may grow and learn.

The Program is part of St. Thomas Aquinas Catholic
Parish and assists in |
eventual awakening to faith. Within an atmosphere of love
and security, children will learn to trust and come to feel
the love of God.

We believe the love of God and each other binds us
together. In that love, we welcome and respect all faiths.
We pray that each child will find love in our program.

Young children learn by real, hands-on experiences. The
Learning Center approach is used to provide an
environment in which each child may use his/her senses to
investigate, explore, manipulate and make choices at his/
her developmental level.

We provide a warm community where acceptable social
behavior is encouraged and we provide positive and
loving guidance.

Children | earn about
of those around them. With this knowledge, we seek early
childhood professionals who embrace the spirit of our
philosophy. These professionals work closely with
families through conferences and daily communications to
support the development of the whole child.

EACH CHILD WILL REALIZE,
because | am meo

[ &in special just

ayi

Godods

n ¢
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Infant Program

6 weeks-12 months

Annual Fees
Registration Fee:  $100

Supply Fee:

Part Time $65

Full Time $145
Weekly Tuition

Part Time $100

Full Time $205

Waddler Program
13 MONTHS-17 MONTHS

Annual Fees
Registration Fee:  $100

Supply Fee:
Part Time $55
Full Time $135

Weekly Tuition
Part Time

Full Time

$95.50
$188.70

 —————ee——————,—,—,—,—,——————————— e e |
Toddler Program

18 MONTHS-35 MONTHS
Annual Fees
Registration Fee:  $100

Activity Fee: $50

Supply Fee:

Part Time $55

Full Time $135
Weekly Tuition

Part Time $90.70

Full Time $178.75

27
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FEES& ASSESSMENTS

FINANCIAL RESPONSIBILITIES

AECC is a non-profit entity. Tuition is based on the actual
cost of operating the program divided by the number of
days enrolled. No credit will be given for absences, family
vacations, or partially attended weeks due to illness.

TUITION

AECC weekly tuition is due on the first school day of
each week. CASH is never accepted. Tuition received
after the 3rd day of the week will be subject to a $20.00
late charge. Children may not return to the program if
tuition is not received before the 3rd day of each week.
There will be a $35.00 service charge on all returned
checks. The amount of the returned check and the service
charge must be paid with certified funds (i.e. cashiers
check, money order.) After two occurrences, the

remaining weeks of tuition will need to be paid with
certified funds.

ANNUAL REGISTRATION FEE

A registration fee is due at the time of registration and
annually each September. This fee is non-refundable.

SUPPLY FEE

A supply fee is charged annually to cover the cost of
consumable supplies used by the children during the
academic year. It is due at time of enrollment and annually
each September.

ACTIVITY FEE

An activity fee is charged annually to cover the cost of
special programs and special refreshments brought into
the school at various times during the year. This fee is due
at time of enrollment and annually each September.
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CURRICULUM

AECC i mp | Ienovetions €urriciilumo *
Innovations is designed in a series, consisting of
Innovations: The Comprehensive Infant Curriculum,
Innovations: The Comprehensive Toddler Curriculum
and Innovations: The Comprehensive Preschool
Curriculum together they form a seamless,
comprehensive development approach to early childhood
education from birth to five years of age.

This curriculum supports planning for everything that can

contribute to the chil dos

relationship with the child and family.

AECC supports each chil doés

and development in each of the following areas: social,
emotional, physical, language and cognitive.

Curriculum planning involves assessment of the needs of
the individual child, as well as that of the group.

The curriculum is delivered through planned learning
activities appropriate to the children's age and
development. These activities include daily prayer,
monthly prayer celebrations, center play, art and painting
activities, block building, reading stories, dress-up and
active outdoor play. Other activities offered on a regular
basis are water play and woodworking. Through these
activities, children have an opportunity to explore math
concepts, develop early literacy skills, explore science,
develop an appreciation for the arts, learn self-help skills,
and develop social skills.

* Innovations Curriculum written by Kay Albrecht,Ph.D. and Linda G.
Miller Ed.D copies are available for review in AECC library.

de\
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STAFF QUALIFICATIONS

Each AECC staff member is fully qualified by Texas
Department of Family and Protective standards. Staff
members have experiences working with groups of
children and meet or exceed the requirements set by the
State.

Staff members wunderstand
dedicated to providing children with developmentally
appropriate activities. Above all, staff members respect,
value and care for children as unique individuals.

Staff members are required to continue to expand their
knowledge of child development through professional
workshops, lectures, conferences and other continuing
education opportunities.

Privacy Policy

Maintaining confidentiality of children and families is
very i mportant at AECC.
medical information, family information, screening results
and assessments are located in a locked file cabinet.
Access to this information is restricted to authorized
personnel only.

Electronic information is located on the parish server and
access is restricted to authorized users only.

Written parental permission is required prior to the release
of any information.

Any observation or information concerning children

and families that parents may gain while volunteering

is to be kept confidential and should not be shared with
other parents in the class or the program.

chi

Chi
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MEDICATION

Any medications brought by parents for their children

must:

1. Be in the original container.

2. Be |l abeled with the chi

3. Be labeled with the date (if prescription medicine).

4. Include written instructions for administration of the
medication.

5. Ifprescribed, include the name of the physician.

All medications must be brought to the reception desk and
parents or authorized representative must fill out a
Medication Authorization Form.

HEALTH AND SAFETY
If your child is ill, call the AECC office to notify the
Director and teacher.

For the health and welfare of your child, as well as the
other children in the program, keep your child home if
he/she has:

A A fever now or has had a fever in the previous 24
hours

Heavy nasal discharge

Diarrhea or vomiting within the previous 24 hours
Any symptoms of a communicable disease or
condition.

> I >

Children must be healthy enough to participate in outdoor
activities before returning to the program.

CHILD ABUSE AND NEGLECT

The AECC Staff is required by Texas Law to report
suspected child abuse and neglect to the Texas
Department of Human Services or the local law
enforcement agency. Parents are also urged to report child
abuse to the Director or the AECC Advisory Board and
call the CPS Child Abuse Hotline at (1-800-252-5400).

25
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PERSONAL PROPERTY

A special place is assigned to each child for his/her
belongings that are brought each day. Your child will need a
tote bag to bring their belongings. PLEASE DO NOT
SEND BACKPACKS WITH WHEELS. The tote bag
Sshould be | arge enough t
change of clothes, sipper cups, bottles, diaper wipes, etc. The
tote bag, a complete change of clothes (underwear & socks
included) for your child, and all personal articles in the tote
bag must be labeled. This includes lunch boxes, sipper cups,
bottles, diaper wipes, etc.

TOYS

Please do not allow your child to bring any toys from
home. We have Show-n-Tell as a language experience. Each
class has individual guidelines. Please consult your child's
teacher. Generally, NO TOYS are allowed for Show-n-Tell.
Acceptable items are generally something the child has
made, something from nature or something relating to a
specific theme or a photograph.

Pet Policy
Classroom Petsi Will be taken into consideration,
with the teacher, director, and parents advisory board.

Visiting Pets- Animals who come for Show-n-Tell
must appear to be in good health and have documentation from
a veterinarian that they are fully immunized. Staff will
supervise all interactions between children and animals and
instruct children on safe behavior. Staff will make sure that
any child who is allergic to animals is not exposed.

24
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ASSESSMENTS

We at AECC believe in ongoing formative and summative
assessment to meet the individual needs of all students. We
wi || use a variety of
which include observations, checklists and rating scales. This
information will be compiled using the Focused Portfolio
System*. This information is used in curriculum planning for
individual and group instruction. Families are an integral part of
the assessment process. Each family is asked to add to the
Portfolio by filling out a
Information gained from ongoing assessment of children is
shared with parents in a variety of ways: Infant and toddler
parents receive information regarding developmental

milestones on the daily sheets and in conversations with
teachers daily. Preschool Parents receive information weekly
on the Weekly Preschool Update form sent home in the

met hods t

Thursdays and Friday fAYell ow En

receive a midyear progress report in January. Formal Portfolio
assessments are shared with parents during parent conferences
in the October and April.

SCREENINGS

Developmental

All newly enrolled children will be screened during the
first 60 days of attendance using the Denver 11
Developmental Screening instrument. The purpose of this
screening is to detect potential developmental delays in
young children.

Vision and Hearing

The Special Senses and Communication Disorder Act
requires screening for vision and hearing for all children 4
years old by September 1. This should be done by the
childdés physician at the
schedule screening in early Fall for children who have not
been screened by their doctor.

* Focused Portfolios :A Complete Assessment for the Young Child written by
Gaye Gronlund, M.A. and Bev Engel.

4 yI
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DISCIPLINE AND GUIDANCE

Guidance or discipline is a means of accomplishing the
goals for children, especially the goal of children develop-
ing their sense of self-control. Children who have oppor-
tunities to exchange viewpoints and make decisions about
their behavior become adults who are responsible and
demonstrate initiative and integrity.

AECC agrees and complies with the Licensing Standards
stating that in any childcare facility "...There shall be no

cruel, harsh or unusual punishment. No child of any age
shall ever be shaken or hit and no child under five years
old shall ever be spanked... children shall not be humili-
ated or subject to abusive or profane language. Punish-
ment shall not be associated with food or naps or toilet

training."

Our staff is well trained in skills of positive redirection.
The staff members work as a team in creating an environ-
ment of love, understanding and consistency so that your
child can develop self-discipline and acceptable behavior.
AECC guidance techniques include:

A Validating childrenés
sible solutions to conflict and problems.

Encouraging children to think of alternative solutions
and possible effects of using these alternatives.
Allowing natural consequences to occur.

Leading children toward logical consequences.
Modeling verbalization of feelings: demonstrating
coping skills and problem solving abilities.

> > >

Physical punishment, blaming, criticizing and/or shaming
are never used at AECC.

f eel
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SNACKS

A afternoon snack is served to all children. This will be
provided by AECC. Please take notice as to what is being
served. If your child is allergic or is a picky eater, you
may want to provide their snack from home. There are
many nutritious snacks available such as fruit, raw
vegetables, cheese, crackers, yogurt, raisins*, and granola

are just a few suggestions.
(* Not suitable for toddlers.)

BIRTHDAYS AND HOLIDAYS

AECC welcomes the opportunity to celebrate your child's
birthday. Cookies or cupcakes may be brought to be
served at afternoon snack time. All snacks must be
commercially prepared and still in the original
unopened container. Food which has been prepared at
home OR is not in its original packaging cannot be
served! These rules are from Health Department.

Each child will receive a birthday balloon from the center.
Parents are discouraged from bringing additional birthday
balloons, unless they are providing one for each child in
the class. No birthday gifts will be distributed in the
classroom.

Birthday Party Invitations may be distributed at school if
there is one for EACH child in the class.

AECC celebrates various holidays throughout the school
year. Special holiday refreshments are purchased and
provided by the Program funded from the annual activity
fee. Your child's room parent can provide information as
the time approaches. Any
strongly discouraged.

add,]
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LUNCH continued)

Preschool

AECC preschool children should have a variety of healthy
choices in easily opened containers. Keep sweets to a
minimum and NO CANDY OR SODA. At lunchtime, we
encourage the children to eat their healthy food first, so
make sure there is plenty to choose from.

Important ideas for lunch preparation:

T Sandwiches: (please cut in %2 or %, small portions are
easier for little hands to manage) turkey, ham, cheese,
peanut butter and jelly.

1 Finger Foods: chicken nuggets, cheese cubes, string
cheese, carrot sticks, celery sticks, strawberries, melon
balls, fruit (please cut into bite size pieces), pretzels,
and crackers.

How much should you send? As a rule of thumb, offer
children under 5 one-quarter the size of an adult portion.
Adult size portions can be intimidating and make children
reluctant to eat at all.

LABEL ALL CONTAINERS, WITH YOUR
CHI LD6S FI RST AND LAST NA
NO GLASS BOTTLES.
PLEASE BE SURE YOUR CHILD HAS PROPER
EATING UTENSILS!
SUCH AS FORKS OR SPOONS; NO KNIVES!
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ENROLLEMENTPROCEDURES AND ADMISSION
REQUIREMENTS
The following information is required for admission of
children.

* A signed Registration Agreement

* Copy of childdéds Birth

* Social Security Number

* An Admission Information Form

* Immunization Record

* Physician Statement

* Health History

* Emergency Medical Attention Plan

* Emergency Contact

* Authorization for Release of Child

* Walking Field Trip Permission Form

All of this information must be on file in the Program office
in order for the child to begin attending the Program.

UPDATING INFORMATION

The Program requires updated forms annually, prior to the
beginning of the summer sessions or academic year.
Parents are required to notify the Program in writing if
changes are made in their enrollment information.
Examples: new phone number, new address, new
employer, new physician, changes in authorization for
release.

11
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TUBERCULOSIS TEST

The Fort Bend County Health Department does not require
TB testing for young child at this time. All AECC staff
have negative TB tests as a condition of employment.

CHANGES IN POLICIES AND PROCUDURES

All parents are given a copy of the Parent Handbook
annually. The Handbook contains the policies and
enrollment procedures for the program. Annually the
program staff and board review the policies and, if and
when changes occur, parents are notified in writing. Parent
input during the annual revision process is obtained from
the annual survey.

CLASS PLACEMENT

Children are assigned class placements for the academic
year. Every effort is made to make the proper placement of
all children in classes. Special attention is given to parents
written requests and teacher recommendations. Classes are
balanced, as much as possible, with the number of boys and
girls. We try to group children who were in class the
previous year together, if possible. Our goal is to give
children continuity over time.

ORIENTATION & TRANSITIONS

At the beginning of each academic year, AECC parents are
encouraged to attend the Parent Orientation/Open House to
become acquainted with the program. Children are invited
to attend "Meet the Teacher Day" to visit in the classroom
with their parents present prior to their first day of
attendance. Children who are having difficulty separating
will be given additional support during transition. Our goal
is to provide for a smooth transition between home and
school. We encourage parents with children that are having
di fficulty to ADROP AND GO. 0
is having separation problems, then the child is more likely
to feel the same way.

12
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Feeding Your Child Ages 1-6

Food Groups and number of Serving per Day

Food Group 12-23 months 2-4 years 4 to 6 year
Milk and 4 to 6 ounces 4 to 6 ounces 4 to 8 ounces
Milk Products

4 serving daily

Meat and other
Protein Foods
2 servings daily

1 ounce meat
1/4 cup beans

1-1/2 ounce meat
1/4 to1/2 cup
beans

1-2 ounce meat
1/2 cup beans

Bread, Cereals
and Starches
4 or more daily

1/2-1 slice bread
1/4 cup cereal or
pasta

1 slice bread
1/3 to 1/2 cup
cereal or pasta

1 to 2 slices
1/2 cup cereal or
pasta

Fruits and Vege- |3 ounces juice 3 ounces juice 4 ounces juice
tables or or or
4 or more daily 1to 2 tablespoons |2 to 4 tablespoons | 4 to 5 table-

Oor more Spoons or more

Fats and oils Do not limit 1 to 3 teaspoons | 1 to 3 teaspoons

Toddlers

AECC toddlers need to bring a toddler cup and a bib.
Toddler lunches need to be in a 3-4 section divided dish.
Lunches should include finger foods and a drink.

Important ideas for lunch preparation:

1 Sandwiches: (please cut in '2 or %, small portions are
easier for little hands to manage) turkey, ham, cheese,
peanut butter mixed with jelly.

f Finger Foods: chicken nuggets, cheese cubes, string
cheese (cut in half lengthwise), carrot sticks cut
lengthwise), celery sticks, strawberries, melon balls,
fruit (please cut into bite size pieces), crackers,
Cheerios, bowtie pasta.

Children younger that 2 years need whole milk, not

low-fat milk.

21
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LUNCH

All AECC children bring their own lunches. AECC does
not have facilities to c
wave will be available for heating. Please understand that
this can be time consuming if all children bring something
to heat.

Infants

Parents of infants wil/l
the nutritional needs and feeding schedule for their baby.
I nfant feeding I s based
needs and developmental stage. Parents of infants need to
update their childdos fee
We support breastfeeding. Mothers are welcome to come
into the infant room to nurse their babies. The program
will accept breast milk in ready-to-feed sanitary containers
with the childbds name
for 48 hours, and heated only once.

Caution Choking Hazards for under 4 years

Hot Dogs (must be cut lengthwise )
Raw carrots (must be cut lengthwise )
i Grapes (must be cut lengthwise )

i Peanut Butter (mix with jelly or applesauce )
i Popcorn

Nuts

Olives

i Marshmallows

i Hard Candy

di

di
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ARRIVAL
All parents and children will enter the Early Child-
hood Center using the covered main entrance.

Early Arrival is available to all parents. The Early
Arrival session begins at 6:00 a.m. Children are
supervised in morning activities, which include quiet
center play, art activities, reading, and limited outdoor

play.

At 8:00 a.m., these children will go to their assigned
classrooms and begin their day.

AECC class hours begin at 8:00 a.m.

On Time Arrivali S i mportant to
Your childbés teacher wil
any special instructions you may have. Parents must bring
their child to the classroom after logging their child in on
the computer, using the 4- digit code provided. Parents
arriving after the classroom door has been closed and class
has started will need to wait for the Assistant to open the
door and receive the child so that classroom instruction is
not disrupted. Please call to let us know if you are going
to be late.

your
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DISMISSAL POLICIES

All parents must come into the building to pickup. It is
important to talk with the caregiver at the end of your
childdés day.

Parents who are late picking up children at the end of the
day will be charged a LATE PICK- UP FEE. (Late Pick-
Up Fee Rates see page 24)

AUTHORIZED RELEASE

It is very important to be on time to pickup your child.
NO CHILD WILL BE RELEASED TO AN
UNAUTHORIZED PERSON EVEN IF THE CHILD
KNOWS THE PERSON. WRITTEN PERMISSION IS
MANDATORY. WE WILL ASK FOR IDENTIFICATION
SUCH AS A TEXAS DRIVERS'S LICENSE. AECC must
have parent written authorization of any immediate
changes to your "Authorization for Release" List.
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THE CHILDREN

PROPER SCHOOL ATTIRE

AECC children should be dressed in washable, simple,
easy to manage clothing. Children are encouraged to
participate in a variety of activities during the day and
some of these can be messy. For this reason, we
encourage parents to send their children to school in play
clothes. Please keep in mind that we do try to protect your
child's clothes, but there may be instances when paint
might get on their clothes. Children are encouraged but
not required to wear smocks in order to participate in
messy activities.

Shoes with closed toes and closed heels with rubber
non-marking soles are required for the safety of the
children. (Example: tennis shoes or athletic shoes)

For safety, the following are not allowed to be worn:

1 Cowboy boots

9 Dress shoes

. Open-toe or open-back sandals or shoes (Crocks or
Jellies, Flip Flops)

1 No shoes with lights or wheels.

Please, NO DRAWSTRINGS ON JACKETS, because
thev are a choking hazard.

And remember, please LABEL. EVERYTHING.

19
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(Parent Communication & Notification continued)

§ Ifachild is injured and requires medical attention.
Less serious injuries will be reported at dismissal time
using the Accident Report.

1 If the child has been involved in a situation that placed
the child at risk. Ex: Child left in a vehicle or the child
wandered away from the program unsupervised.

9 I'f the Program or the
of lice.

§ If achild has been exposed to a communicable disease
that requires reporting to the Texas Department of
Health as specified in 25 TAC 97 subchapter A.

PARENT & TEACHER CONFERENCES

Formal parent conferences are held twice a year. The first
conference is held in late Fall. At this conference, the
parents and teacher develop individual education goals for
the child. In the spring, there is a second formal
conference. At this time, parents receive a summary of
their child's progress during the year and they view a
portfolio of t h ei rteachersh drel
available for additional individual conferences as needed.
Parents may schedule additional conferences with their
chil dbés teacher.

CONFLICT RESOLUTION

Parents may consult with the Director to negotiate
difficulties or differences that arise. If this process proves
unsuccessful, the parents may bring the problem before
the AECC Advisory Board or the Parent Advisory
Committee (PAC). The Board will listen to parents issues
to resolve and regulate difficulties.

chil

dos
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EMERGENCIES

SCHOOL CLOSING

AECC will follow Fort Bend I.S.D. with respect to
weather related school closings. School closings are
generally announced on the local television and radio
stations.

In the event of a Hurricane, the program will be closed if a
IMMINET Hurricane Warning is issued by the
National Weather Service for the Houston Area

The center will also record a message on the answering
machine. You may call 281.240.7196

MEDICAL EMERGENCIES

If your child needs immediate medical attention, the
program will <call your c
child transported to the nearest emergency room by an
ambulance. This is the reason the center must have your
authorization for emergency medical care.

BUILDING EMERGENCIES

The staff and children practice fire drills, weather drills
and sheltering within drills on a regular basis. In the event
that AECC needed to be evacuated, the children would be
relocated to St. Thomas Aquinas Church. Parents would
be notified to pick up their child from that location.

In the event that AECC is notified by the health or city
authorities to Shelter in Place the front doors of the
building will be locked and the children will be taken to
interior classrooms. Parents will not be allowed to enter
the building until the program is notified that the Shelter
in Place has been cancelled.

hi
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PARENTS

PARENT INVOLVEMENT
AECC volunteers are called Aquinas Angels.

Parent involvement is crucial to providing a high quality
Program. AECC Aquinas Angels will receive priority
placement at the time of registration based on their
involvement in the program.

AECC provides a variety of opportunities for all parents

(even those who work and/or are very busy) to take part in

our program.

Each family is given a Aquinas Angel questionnaire at the

beginning of the academic year to identify ways that they

can share their time and talent.

Participation opportunities include:

A Be a Room Parent

Read to

Make play dough

Share lunch with your child in the classroom

Help maintain the playground equipment

Substitute teach or aid in a classroom

Help maintain the Program library

Serve on the AECC Advisory Board Committees;
Fundraising, Hospitality, Activities, etc.

1 Serve on the AECC Advisory Board

your childbés cl ass

=2 D> >

Notify the Parent Liaison if you have any particular area
of interest or a special talent.

Parents of children enrolled in the Early Childhood Center

are welcome to visit and help in the classroom at any time.

[ See AClassroom Hel per Gui de
cover].

AECC schedules Parent Orientation, Family Days,
Meetings and AAquinas Angel s
throughout the year.
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PARENT TO PARENT COMMUNICATION

The Room Parent voluntee
communi cates with studen
topics throughout the school year.

Parents are prohibited from sending notes home with
students without prior approval from the Director.

PARENT COMMUNICATION AND NOTIFICATION

We believe it iIs important
that they see parent and teachers engaged in regular and
friendly exchanges.

AECC teachers and staff work with parents to establish
and maintain regular on-going communication. We make
every effort to have the information flow both ways,
including:

Daily Arrival Contact

Daily Teacher Comment Notes
Monthly Newsletters

Classroom Parent Bulletin Board
Teacher email

=A =4 =4 -4 4

AECC teachers and administrative staff are valuable
resources for parents. All staff members have access to
articles and books on various topics of interest to parents.

AECC teachers are also a valuable resource for specific
child development questions such as discipline, feeding,
toileting and other important issues.

AECC will notify parents of the following:
1 If their child has a sign or symptom of a contagious

disease

(continued)
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